
Appendix 1 

Gloucestershire County Council Petition Scheme 

 
The Council welcomes petitions and recognises that petitions are one way in which 

people can let us know their concerns.  In the first instance you should always try to 

speak to an officer in the relevant department or your local county councillor to 

discuss your particular concerns.   

 

Anyone wishing to organise a petition should contact Democratic Services (Tel: 

Simon Harper 01452 324202, email simon.harper@gloucestershire.gov.uk) who will 

provide advice on the procedures that apply.  It may be that in some instances it is 

more appropriate for issues to be raised in other ways – for example through your 

local councillor or the complaints process. 

 

All petitions sent or presented to the Council will receive an acknowledgement from 

the Council within 5 working days of receipt, and within 20 working days of receipt of 

the petition, we will set out what we plan to do with the petition.  

 

Paper petitions can be sent to the address below or be created, signed and 

submitted online. 

 

Gloucestershire County Council  

c/o Democratic Services 

Shire Hall 

Gloucester 

GL1 2TG  

 

You can also request that your local county councillor presents a petition at a full 

Council meeting.  Dates and times can be found here 

(http://glostext.gloucestershire.gov.uk/ieDocHome.aspx?bcr=1).  

 

Please contact Democratic Services (tel Simon Harper 01452 324202, email 

simon.harper@gloucestershire.gov.uk) at least 10 clear working days before the 

meeting and they will talk you through the process.  

 

To come within the scheme and trigger a response a petition needs a minimum of 25  

signatures from people who live, work or study in Gloucestershire.  Petitions with 

fewer signatures can still be submitted but they will not be treated in accordance with 

this scheme.    

 

If your petition has received 5,000 signatures or more it will be scheduled for a 

Council debate and, if this is the case, we will let you know when this will take place. 
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What are the guidelines for submitting a petition? 

Petitions submitted to the Council should relate to a matter which is a function of the 

Council or relate to the economic, social or environmental well being of 

Gloucestershire.  They should have at least 25 signatures and must include: 

 

•  A clear and concise statement covering the subject of the petition and include 

details of what action the petitioners wish the Council to take.  

• The name, the address in Gloucestershire where they live work or study and 

signature of any person supporting the petition. 

 

Petitions should be accompanied by contact details, including an address for the 

petition organiser. This is the person we will contact to explain how we will respond 

to the petition. The contact details of the petition organiser will not be placed on the 

website. If the petition does not identify a petition organiser, we will contact 

signatories to the petition to agree who should act as the petition organiser. 

 

Petitions which are considered to be vexatious, abusive or otherwise inappropriate 

will not be accepted. In the period immediately before an election or referendum we 

may need to deal with your petition differently – if this is the case we will explain the 

reasons and discuss the revised timescale which will apply. If a petition does not 

follow the guidelines set out above, the Council may decide not to do anything 

further with it. In that case, we will write to you to explain the reasons. The Council’s 

statutory officers (Head of Paid Service, Chief Financial Officer or Monitoring Officer) 

will be responsible for determining the validity of a petition. In addition, the 

Monitoring Officer can accept signatures from people living, working or studying 

outside the county border where, for example, there is an issue which is relevant to 

Gloucestershire and also to an area that borders the county.  

 

What will the Council do when it receives my petition? 

An acknowledgement will be sent to the petition organiser within five working days of 

receiving the petition.  Within 20 working days we will provide a written response to 

the petition organiser. 

 

If the petition affects a particular area the county councillors covering that area will 

be informed that a petition has been received. 

 

If the petition has enough signatures to trigger a Council debate, then the 

acknowledgment will confirm this and tell you when and where the meeting will take 

place.  

 

If the petition applies to a planning or licensing application, is a statutory petition (for 

example requesting a referendum on having an elected mayor), or on a matter 

where there is already an existing right of appeal, such as a school admission 

appeal, other procedures apply.  



 

If your petition is about something over which the Council has no direct control (for 

example the local railway or hospital) we will refer the petition to the relevant body 

and ask that they provide a response to you.  

 

Full Council debates 

If a petition contains more than 5,000 signatures it will be debated by the full Council.  

This means that the issue raised in the petition will be discussed at a meeting which 

all councillors can attend. The Council will endeavour to consider the petition at its 

next meeting, although on some occasions this may not be possible and 

consideration will then take place at the following meeting. Petitions must be 

received by Democratic Services at least 10 clear working days ahead of the 

meeting. 

 

The petition organiser will be given five minutes to present the petition at the meeting 

and the petition will then be discussed by councillors for 15 minutes.  This may be 

extended at the discretion of the Chair of Council up to a maximum of 30 minutes.  

 

The options open to the Council are limited.  The Council may simply decide to note 

the petition.  Where the issue is one on which the Council executive is required to 

make the final decision, the Council will decide whether to make recommendations 

to inform that decision.  

 

E-petitions  

The Council welcomes e-petitions which are created and submitted through our 

website. E-petitions must follow the same guidelines as paper petitions.  The petition 

organiser will need to provide us with their name, postal address and email address. 

You will also need to decide how long you would like your petition to be open for 

signatures.  

 

If we feel we cannot publish your petition for some reason, we will contact you within 

this time to explain. You will be able to change and resubmit your petition if you wish. 

When an e-petition has closed for signature, it will automatically be submitted to 

Democratic Services. In the same way as a paper petition, you will receive an 

acknowledgement within five working days and a formal response within 20 working 

days. 

 

A petition acknowledgement and response will be emailed to everyone who has 

signed the e-petition and elected to receive this information.  

 

E-petitions may be combined at the request of the petition organiser with paper 

petitions.  The wording of both petitions must be the same if the petitions are being 

brought together to reach the 5,000 signatures required for a debate at full Council.   

 



 

How do I sign an e-petition?  

You can see all the e-petitions currently available for signature on the Council’s 

website.  When you sign an e-petition you will be asked to provide your name, the 

address in Gloucestershire where you live work and study and a valid email address. 

When you have submitted this information you will be sent an email to the email 

address you have provided. This email will include a link which you must click on in 

order to confirm the email address is valid. Once this step is complete your 

‘signature’ will be added to the petition. People visiting the e-petition will be able to 

see your name in the list of those who have signed it but your contact details will not 

be visible. 

 

 


